State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Program Manager |, California Bay-Delta Authority 0100-0783-6xx 50000255 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
vacant Executive
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
M10
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [] Lead Person Dale Hoffman-Floerke Deputy Director
APPROVED BY (Personnel Analyst's Name) DATE
JCM 06/08/2011
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under the general direction of the Deputy Director, Delta and Statewide Water Management,
provides technical environmental science and policy consultation on a variety of executive level
matters on a broad array of Delta issues including the Bay Delta Conservation Plan (BDCP), Delta
Habitat Conservation and Conveyance Plan (DHCCP), conservation planning and implementation,
and mitigation. Advise and assist the Deputy Director for the Division of Environmental Services,
Bay-Delta Office, and FloodSAFE Environmental Stewardship and Statewide Resources Office
carrying out certain assigned responsibilities in relation to Climate change mitigation and
adaptation, Water management, and Statewide planning.

ESSENTIAL FUNCTIONS

The incumbent must have extensive working scientific knowledge and skills in ecological
processes, biological principles, floodplain processes, endangered species issues, State and
federal permitting processes, and land use practices. This position also requires thorough
knowledge of Bay-Delta ecological, water and policy issues and broad knowledge of Statewide
environmental issues associated with habitat conservation planning and water policy. The
incumbent must have working knowledge of DWR environmental programs and policies related to
principles and techniques for personnel management including responsibilities and commitment to
promote equal opportunities, and the ability to maintain a work place free of discrimination and
harassment; knowledge of Departmental programs, policies, and procedures; the ability to write
well and edit the work of others; and work effectively with Deputy Directors, Division Chiefs and
their staffs. This position requires that the incumbent work cooperatively with others, maintain
regular, consistent, predictable attendance, and exercise good judgment. The specific essential
duties are but not limited to the following:

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Dale Hoffman-Floerke >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION

DWR POSITION NUMBER SAP POSITION NUMBER MCR

Program Manager |, California Bay-Delta Authority 0100-0783-6xx 50000255 1

APPOINTEE

vacant

SAP PERSONNEL NO. DIVISION/SECTION

Executive

Percent of
Time

Activity

50%

30%

20%

Coordinate, oversee, and manage projects and department-wide activities of multi-disciplinary,
multi-divisional matrix teams related to water supply, biological monitoring, floodplain restoration,
fishery and wildlife management, conservation, mitigation and the planning and implementation of
the Bay Delta Conservation Plan (BDCP). Facilitate coordination, communication, and consensus
in all BDCP activities and Department wide activities related to BDCP. Resolve issues of
misunderstandings or interpretation. Negotiate and coordinate projects with matrix team members,
supervisors and with State and federal regulatory agencies, water contractors and NGO’s to
determine specific elements of the plan. Lead teams in development of a successful long-term
implementation plan to ensure compliance with all regulatory requirements. Coach and motivate
team members towards innovation and results. Track, evaluate, and report program performance.
Coordinate, attend and participate in workshops and public meetings to communicate and identify
methods to implement Department policy related to these activities. Communicate Department
policies and activities to the Legislative Analyst's Office and legislative staff to promote
understanding of DWR actions.

Lead development of subject-specific policies and guidelines to further advance the science and
policy issues related to Delta issues and the BDCP. Oversee studies to evaluate the technical
feasibility of proposed actions. Manage and plan issues related to the long-term operations of the
SWP and Delta wide conservation planning and monitoring requirements. Ensure development,
oversight and implementation of guidelines, principles, procedures, policies, and project work
plans. Consult and coordinate with federal and local agencies, consultants, stakeholders, public,
other divisions, other State Departments, and the Resources Agency.

Recommend environmental policy and procedures in development of the State's long-term water
supply and Delta ecosystem restoration needs. Review related outgoing correspondence for
political sensitivity, responsiveness, clarity, accuracy and quality; write or rewrite letters or
memoranda; review and summarize reports or other material; research, correlate, process or
evaluate data and information, and perform other missions requested by the Deputy Director. Act
for the Deputy Director as necessary.

SPECIAL REQUIREMENTS
Possess a valid California Driver License. Travel throughout the region as needed for meetings,
conferences and workshops.
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	PERCENT OF TIME: 















	activity: POSITION SUMMARY
Under the general direction of the Deputy Director, Delta and Statewide Water Management, provides technical environmental science and policy consultation on a variety of executive level matters on a broad array of Delta issues including the Bay Delta Conservation Plan (BDCP), Delta Habitat Conservation and Conveyance Plan (DHCCP), conservation planning and implementation, and mitigation.  Advise and assist the Deputy Director for the Division of  Environmental Services, Bay-Delta Office, and FloodSAFE Environmental Stewardship and Statewide Resources Office carrying out certain assigned responsibilities in relation to Climate change mitigation and adaptation, Water management, and Statewide planning.

ESSENTIAL FUNCTIONS
The incumbent must have extensive working scientific knowledge and skills in ecological processes, biological principles, floodplain processes, endangered species issues, State and federal permitting processes, and land use practices.  This position also requires thorough knowledge of Bay-Delta ecological, water and policy issues and broad knowledge of Statewide environmental issues associated with habitat conservation planning and water policy.  The incumbent must have working knowledge of DWR environmental programs and policies related to principles and techniques for personnel management including responsibilities and commitment to promote equal opportunities, and the ability to maintain a work place free of discrimination and harassment; knowledge of Departmental programs, policies, and procedures; the ability to write well and edit the work of others; and work effectively with Deputy Directors, Division Chiefs and their staffs.  This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are but not limited to the following:


	classification: Program Manager I, California Bay-Delta Authority
	appointee: vacant
	dwr position number: 0100-0783-6xx
	sap personnel no: 
	sap position number: 50000255
	division: Executive
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	activity2: Coordinate, oversee, and manage projects and department-wide activities of multi-disciplinary, multi-divisional matrix teams related to water supply, biological monitoring, floodplain restoration, fishery and wildlife management, conservation, mitigation and the planning and implementation of the Bay Delta Conservation Plan (BDCP).  Facilitate coordination, communication, and consensus in all BDCP activities and Department wide activities related to BDCP.  Resolve issues of misunderstandings or interpretation.  Negotiate and coordinate projects with matrix team members, supervisors and with State and federal regulatory agencies, water contractors and NGO’s to determine specific elements of the plan.  Lead teams in development of a successful long-term implementation plan to ensure compliance with all regulatory requirements.  Coach and motivate team members towards innovation and results.  Track, evaluate, and report program performance.   Coordinate, attend and participate in workshops and public meetings to communicate and identify  methods to implement Department policy related to these activities.  Communicate Department policies and activities to the Legislative Analyst's Office and legislative staff to promote understanding of DWR actions.

Lead development of subject-specific policies and guidelines to further advance the science and policy issues related to Delta issues and the BDCP.  Oversee studies to evaluate the technical feasibility of proposed actions.  Manage and plan issues related to the long-term operations of the SWP and Delta wide conservation planning and monitoring requirements.  Ensure development, oversight and implementation of guidelines, principles, procedures, policies, and project work plans.  Consult and coordinate with federal and local agencies, consultants, stakeholders,  public, other divisions, other State Departments, and the Resources Agency.   

Recommend environmental policy and procedures in development of the State's long-term water supply and Delta ecosystem restoration needs.  Review related outgoing correspondence for political sensitivity, responsiveness, clarity, accuracy and quality; write or rewrite letters or memoranda; review and summarize reports or other material; research, correlate, process or evaluate data and information, and perform other missions requested by the Deputy Director.  Act for the Deputy Director as necessary.

SPECIAL REQUIREMENTS
Possess a valid California Driver License.  Travel throughout the region as needed for meetings, conferences and workshops.
	supervisor name: Dale Hoffman-Floerke
	employee name: 


